Changing the Grade of a Mastery Test

1. Loginto Plato. Click on the “Assignments” mini-app.
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2. Find the assignment in the location selector and put a check mark next to the assignment.
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3. Choose “Manage Assignment” from the drop-down menu.
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4. Once you are in the manage assignment screen, put a check mark next to the student’s name.
Then click “Edit Status, Single Learner.”
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Make changes to Assignment Detsils (title, dates, etc.) or Learners (individusl dates, etc.); then Uio save your changes.
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5. This will take you to a screen that will allow you to find the specific mastery test that you want
to unlock. Click on the “+” signs to open out the assignment until you find the mastery test.
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6. Once you find the specific mastery test, click edit on the right side of the page.
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7. Click “Mastery Status.” Then enter the student’s score. Click “Update Status.”
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8. You will then get a message the learner’s status has been successfully updated.
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Step 2: Select the new status desired.
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Step 3: Submit update.
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9. Once you've gotten this message, the learner’s grade and mastery status will be updated.
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